CITY OF ROSEBURG

SPECIAL EVENT FACILITIES USE

PART I – EVENT INFORMATION

ACTIVITY:
__________________________________________________________________

EVENT DATE:
__________________________
TIME:
______________________

FACILITY/LOCATION DESIRED:
_______________________________________________

OPEN TO PUBLIC?

YES ________

NO ___________

SUPPLEMENTAL REQUIREMENTS TO THIS PERMIT?

Noise Permit _________
Concessionaire Permit
_________

PART II – PERMITTEE INFORMATION

Organization:
_______________________________________________________________

Contact Person:
__________________________________________________________

Day Phone:
________________________
Evening Phone:
____________________

Full Mailing Address:
____________________________________________________

City/State/Zip:
__________________________________________________________

PART III – INFORMATION & GENERAL COMPLIANCE OF POLICIES & PROCEDURES

1.
Permits must be made on the official form made available through the City of Roseburg, 900 SE Douglas Avenue, Roseburg, Oregon, 97470, at least 72 hours (3 days) prior to the scheduled event.  Permits must be completed within 10 working days of a tentative phone booking.

2.
Permittee must be an adult 18 years of age or older who will be present at the activity.  If the activity is for youth, the youth must be supervised.

3.
Permittee must not deviate from the usage area, purpose of usage or type of activity indicated on the permit.  Any deviation may result in immediate shutdown of the Activity and may forfeit approval of any future permits.

4.
Notice to revise or cancel the Activity is required a minimum of 72 hours (3 days) in advance, to the City Manager’s Office at (541) 492.6866.
5.
Permittee agrees to leave any facility, both identified in the Permit and those in the common areas near, adjacent to or provided for use in conjunction with the identified activity(ies), inclusive of their utilities, fixtures and landscaping shall be returned to their original condition at the expiration of this Permit.  If not, City will clean, repair or replace at a current and reasonable cost.  Such costs will be charged to the Permittee whether the unclean or damaged condition is an intentional result or otherwise, and as a result, Permittee may forfeit approval of any future permits.  No alterations of any kind will be allowed to the facility(ies) without the prior written consent of the City.  

6.
Permittee acknowledges that per Roseburg Municipal Code 10.04.040A, no person shall consume alcoholic beverages or possess an open alcoholic beverage container in or on a public way, public property or private property open to the general public, unless such premises or location is licensed by the Oregon Liquor Control Commission and approved by the City of Roseburg. 

7.
All supplemental permits, approvals and/or inspections must be executed before the Activity begins, be on hand at the Activity and presented should City Staff request to inspect.

8.
Commercial General Liability Insurance.  If used for Commercial, business or revenue production throughout the term of this Permit, Permittee shall maintain a commercial general liability insurance policy with coverage of not less than $2,000,000 combined single limit per occurrence, with an aggregate of $4,000,000 for bodily injury, personal injury or property damage.  Such policy shall contain a contractual liability endorsement to cover Permittee’s indemnification obligations under this Permit.  The policy shall also contain an endorsement naming City as an additional insured and expressly provide that the interest of City shall not be affected by Permittee’s breach of policy provisions.  Claims Made policies will not be accepted.  Evidence of this coverage may be requested by the City; however, not requesting the proof does not eliminate the requirement that the coverage be in force.

9.
Assignment.  The responsibility for performing Permittee’s services under the terms of this Permit shall not be assigned, transferred, delegated or otherwise referred by Permittee to a third person without the prior written consent of City.

10.
Warranties/Guarantees.  Permittee acknowledges that it has inspected the facility(ies) and has found them to be completely acceptable and safe for the intended use.  City makes no warranty, promise or guarantee of any nature whatsoever concerning the physical condition of the facility or premises, and is agreed that City will not be responsible for any loss, damage or costs which may be incurred by the Permittee by reason of any such physical condition.

11.
Compliance With Law.  Permittee shall comply with all applicable state, federal and local laws, including but not limited to, City of Roseburg zoning ordinances and laws, rules, regulations and policies concerning equal opportunity, non-discrimination, Workers’ Compensation and minimum prevailing wage requirements.

12.
Disclaimer.  Permittee agrees that this Permit does not constitute any type of City sponsorship, support or approval of Permittee’s business, activity or other purpose relating to such use, and that no video or photographic record of this event will be used for Commercial or revenue producing purposes, except for the services that may have been purchased by Permittee.

13.
Indemnity.  Permittee is an independent entity and agrees to fully indemnify, save harmless and defend the City, its officials, officers and employees from and against all claims and actions and all expenses incidental to the investigation and the defense thereof, based upon or arising out of damages or injuries to persons or property, caused by the fault or negligence in whole or in part of Permittee, its agents, contractors or employees in the use or occupancy of the facility(ies) or premises.

14.
On behalf of myself and my group, I, the undersigned Permittee, agree to comply with all City of Roseburg Rules and Regulations governing this permit.

Permittee Signature
______________________________
Date
________________

CITY USE ONLY
FEES:


$25.00 per day
DEPOSIT:

$100.00 refundable Cleaning Deposit.

__________________________________________________________________________
