
 
 
 
 
 
 
 
 
 
 

CITY OF ROSEBURG 
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SUBMITTAL DEADLINE:   2:00 P.M., July 9, 2020 
 
 



CITY OF ROSEBURG 
REQUEST FOR QUALIFICATIONS  

FOR ENGINEERING SERVICES  
 
24-INCH WATER TRANSMISSION MAIN FROM HOOKER ROAD TO ISABELL AVENUE 

 
RFQ NO. 20WA17 

 
NOTICE IS HEREBY GIVEN, the City of Roseburg is requesting sealed statements of 
qualifications (SOQ) from qualified persons to provide engineering services for alternative 
analysis, design, preparation of construction documents, and construction management 
services for the replacement of an existing 20-inch steel transmission main on NE Stephens 
Street between Hooker Road and Isabell Avenue, a distance of approximately 2,800 lineal feet.   
 
It is the City’s intent to select the most advantageous SOQ based on the evaluation criteria set 
forth in the Request for Qualifications (RFQ) packet.  A copy of the RFQ packet may be 
downloaded from the City’s website at www.cityofroseburg.org 
 
All SOQ’s must be sealed, clearly marked 24-Inch Water Transmission Main from Hooker 
Road to Isabell Avenue,- RFQ No. 20WA17, 2:00 p.m., July 9, 2020 and received in the City 
Manager’s Office at Roseburg City Hall by the above specified date and time.  Any SOQs 
received after that date and time, or not submitted in the proper manner, will be returned without 
further consideration. 
 
The City reserves the right to reject any and all SOQs received as a result of this RFQ, to waive 
any irregularities and to accept the SOQ deemed to be in the best interest of the City.  
Preparation and submission of a SOQ is at the proposer’s sole risk and expense. 
 
 

________________________________ 
Amy L. Sowa, City Recorder 

 
 
Dated this 16th day of June, 2020. 
 
Posted on the City’s Website this 16th day of June 2020. 
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CITY OF ROSEBURG 
REQUEST FOR QUALIFICATIONS FOR  

 
 

24-INCH WATER TRANSMISSION MAIN FROM HOOKER ROAD TO ISABELL AVENUE 
RFQ NO. 20WA17 

 
GENERAL REQUIREMENTS AND INSTRUCTIONS TO PROPOSERS 

 
1. GENERAL INFORMATION.  These general requirements and instructions have 
been written to describe the engineering services more particularly described in the 
Request for Qualifications (RFQ) Exhibit “C” for water main design and construction 
management services.   
 
This RFQ is intended to provide interested persons (herein referred to as proposers) with 
sufficient information to prepare and submit statements of qualifications (SOQs) for 
consideration by the City. It is the City’s intent to select the most qualified proposer based 
on the evaluation criteria set forth in this RFQ.  In accordance with ORS 279A.125, 
proposers shall use recyclable products to the maximum extent economically feasible in 
the performance of the contract work set forth in this RFQ. 
 
The City reserves the right to reject any and all SOQ’s received as a result of this RFQ 
prior to the execution of a contract upon a finding that it is in the public interest to do so. 
Preparation and submission of a SOQ is at the proposer’s sole risk and expense. 
 
SOQs and all accompanying documents will become the property of the City and will not 
be returned. See Section 16 of this RFQ, entitled “Public Records”.  
 
This RFQ contains and incorporates the following: 
 

Exhibit “A” SOQ Form 
Exhibit “B” Professional Engineer, Architect or Land Surveyor 
 Services Contract, including City’s Standard 
 Contract Provisions 
Exhibit “C” Description of Services 
Exhibit “D” Minimum Qualifications 
Exhibit “E” Evaluation Criteria 
Exhibit “F” Attachments – GIS Aerial / Preliminary Water Line Route 

 
2. FORM OF SOQ.  SOQs are to be based on and submitted in accordance with the 
instructions contained in this RFQ.  The City may change these instructions at any time 
prior to the Solicitation Closing by addendum as provided in Section 6 of this RFQ.  
Proposers are responsible for responding to all addenda.   
 
3. POINT OF CONTACT.  The City Manager’s office is the point of contact in the City 
for this RFQ.  With the exception of questions relating to technical aspects of the services 
to be provided (see following Section 4), all correspondence pertaining to this RFQ should 
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be directed to Amy L. Sowa, City Recorder, 900 S.E. Douglas Avenue, Roseburg, OR 
97470.  The City Manager’s Office may be contacted by calling 541-492-6866. 
 
4. TECHNICAL CLARIFICATIONS, REQUESTS FOR CHANGES.  Questions 
regarding specific technical aspects of the service requested by this RFQ or seeking 
clarification concerning this RFQ may be directed to Daryn Anderson, P.E. by calling 541-
492-6885 or emailing danderson@cityofroseburg.org. No oral clarification will be binding 
on the City.  The City will be bound only by this RFQ and any written addendum issued 
hereunder.   
 
Requests for changes to this RFQ, including requests for changes in any of the exhibits to 
this RFQ must be submitted in writing to the City Recorder not later than ten (10) calendar 
days prior to the date of the Solicitation Closing.   The request must include a statement of 
the requested changes and the reason therefore.  The request shall be marked as a 
“Request of Change in RFQ” and specify the RFQ Number set forth in the caption to this 
RFQ.  Written request may be delivered by mail or by confirmed e-mail.  The City will 
respond to all written requests for changes, in writing, within five days of receipt of such 
request. 
 
If inquiries, comments or requests for changes raise issues that require clarification or a 
modification to this RFQ, the clarification or modification will be made by written addendum 
as provided in Section 6 of this RFQ.   
 
5. SCHEDULE OF EVENTS.  The following schedule of events shall be followed for 
this RFQ.  Proposers are strongly encouraged to attend the RFQ conference, if scheduled.  
If no date is shown below, then the event is not scheduled for this RFQ.  
 
Solicitation Starting Date 
(RFQ available) June 16, 2020 
RFQ Conference -  
(This conference will be held via Zoom.  Details Below)*    2:00 p.m., on June 23, 2020  
Solicitation Closing 2:00 p.m., on July 9, 2020 
SOQ Review Period July 10 to July 17, 2020 
Notice of Competitive Range (if used) July 20, 2020 
Interviews (if required) July 30 & 31, 2020 
Notice of Intent to Award         Aug 3, 2020 
Contract Negotiations                              Aug 4 to Aug 14 
Award and Execution of Contract           75 days after Solicitation Closing 
 

*For Zoom log-in information for the RFQ Conference, please contact Daryn 
Anderson by calling 541-492-6885 or emailing danderson@cityofroseburg.org 
a minimum of 24 hours in advance of the scheduled meeting. 

 
If the City receives a request for change or protest from a proposer in accordance with the 
instructions in this RFQ, the City may extend the Solicitation Closing date as necessary to 
consider whether to issue an addendum.  The City also reserves the right to delay any of 
the dates set forth above, if it is determined to be in the best public interest to do so.  The 
addendum shall become effective upon execution by the City. 
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If the City decides to negotiate with proposers in the competitive range, notice of intent to 
award will only be given to proposers in the competitive range and shall be made after 
completion of negotiations. 
 
6. ADDENDUM TO THE REQUEST FOR QUALIFICATIONS.  In the event it becomes 
necessary to revise any part of this RFQ prior to the Solicitation Closing, an addendum will 
be provided to all proposers who have requested and received a copy of this RFQ. 
RECEIPT OF AN ADDENDUM MUST BE ACKNOWLEDGED BY SIGNING AND 
RETURNING THE DOCUMENT WITH THE SOQ.  Proposers may protest requirements 
of this RFQ by submitting a request for change, in accordance with Section 4 of this RFQ.  
No addendum will be issued less than four days prior to the date of the Solicitation Closing.   
 
7. FORMAT OF SOQs.  SOQs must contain the information specified in Section 8 of 
this RFQ.  SOQs must be prepared on the SOQ form attached hereto as RFQ Exhibit “A.”  
A SOQ should provide a concise description of the proposer’s ability to satisfy the 
requirement of this RFQ and the contract attached hereto as Exhibit “B”, along with the 
City’s Standard Contract Provisions attached as an exhibit to such contract. 
 
8. CONTENT OF SOQs.  SOQs should demonstrate that the proposer can furnish the 
services in a manner that will be cost effective for the City.  Those SOQs which do not 
contain all information required by this RFQ or are otherwise non-responsive may be 
rejected immediately; however the City has discretion to accept a SOQ that does not 
conform with all RFQ requirements if the City determines that the non-conformance is not 
substantial or material.  If a SOQ is unclear, or appears inadequate, at the City’s discretion, 
the proposer may be given an opportunity to explain how the SOQ complies with the RFQ.  
The City also has discretion to permit a proposer to correct a typographical error or other 
minor mistake or oversight in its SOQ. 
 

8.1 SOQs must contain at least the following:  
 

8.1.1 SOQ Form.  The SOQ form, attached hereto as RFQ Exhibit “A” must 
be fully completed, submitted and duly executed by the authorized 
representative of the proposer, and include the following: 

 a. The proposer’s business name, address, telephone number, e-
mail address and federal tax identification number; 

 b. The proposer’s legal form of entity (sole proprietor, corporation, 
LLC, etc.) and, if applicable, state of incorporation or organization and 
main office address; 

 c. Name(s) and title(s) of person(s) authorized to submit the SOQ 
and to execute the contract; and 

    
8.1.2 Table of Contents.  Include a clear identification of the material by 

section and page number. 
 
8.1.3 Executive Summary.  The Proposer may use this section to introduce 

the SOQ or to summarize the key provisions of the SOQ.  
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8.1.4 Statement of Understanding.  The Proposer shall include a detailed 
statement of the understanding of the Project.  

 
8.1.5 Qualifications.  The proposer’s statement of qualifications must 

contain the following: 
a. List the Project Manager and key personnel (including 
subcontractors) and management to be utilized for the work. Include 
a description of education, certificates or licenses, professional 
background, experience, skills, expertise and training for the type of 
services required; 
b. Description of related projects completed within the last three 
years; 
c. Name, address, and contact number of at least three 
references; 
d. Organization of project team; and 
e. Previous projects completed for the City of Roseburg  . 
 

8.1.6. Scope of Work.  This section identifies your proposed work plan to 
achieve the goals and objectives. The work plan should clearly identify 
major tasks, the objective of each task, the subtasks needed to 
accomplish the work and the expected deliverable for each task. 
Tasks should be arranged in logical fashion to demonstrate how the 
work would proceed.  
a. A detailed explanation of Proposer’s approach to the work and 
the techniques the Proposer expects to use.  This should include an 
explanation of any modifications of the work items and scope of work 
presented in Exhibit C of this RFQ. 
b. Describe how you would propose to use CITY personnel, if at 
all, to assist you during the project; 
c. Please provide any additional information about Proposer’s 
project approach that would be beneficial to the selection committee. 
d. Provide a statement describing the capability to complete all 
phases of the Project within the project schedule. 
  

8.1.7 Schedule and Availability. Provide a detailed Project schedule and 
consultant/sub-consultant availability that illustrates the consultants 
understanding of the time constraints for design and construction of 
the Project.  

 
8.1.8 Workload Management:  Outline workload management techniques 

that will allow ongoing assessments of current workloads. Describe 
any subcontractors that proposer would use and how the 
subcontractors would be used. 

 
8.1.9 Additional Information . Any other information that the Proposer 

feels applicable to the evaluation of the Proposal or of their 
qualifications for accomplishing the Project should be included in this 
section.  You may use this section to address those aspects of your 
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services that distinguish your firm from other firms. If there is no 
additional information to present, state, “There is no additional 
information we wish to present.” 

 
8.2 Alternatives.  A proposer shall only submit alternative terms and conditions 
to the terms and conditions the City expressly authorized for negotiation under 
Section 14 of this RFQ. 

 
8.3 SOQ REVIEW AND SELECTION.  To ensure equitable evaluation of 
the SOQs, CITY will use weighted evaluation criteria as indicated in Exhibit “E”.  A 
selection committee will evaluate each responsive SOQ to determine the 
responsible proposer whose SOQ the City determines to be the most advantageous 
to the City based on the evaluation process and criteria listed. Interviews may be 
required at the City’s discretion as described in Section 14. 

 
9. EXECUTION OF CONTRACT.  The proposer selected by the City to provide the 
requested services will be expected to deliver its proof of all required insurance, and to 
enter into a written engineering services contract in the form attached hereto as RFQ 
Exhibit “B”. 
 
BY SUBMITTING ITS SOQ, THE PROPOSER CERTIFIES THAT IT HAS READ AND 
ACCEPTS ALL TERMS, CONDITIONS AND REQUIREMENTS OF THIS RFQ, 
INCLUDING THE TERMS AND CONDITIONS OF THE FORM OF CONTRACT IN RFQ 
EXHIBIT “B”, AND THAT IF PROPOSER REFUSES TO EXECUTE THE CONTRACT 
AFTER AWARD, THE CITY WILL BE ENTITLED TO SEEK COMPENSATION FOR ITS 
DAMAGES, WHICH MAY INCLUDE THE COST OF CONDUCTING A NEW 
SOLICITATION. 
 
10. DELIVERY OF SOQs.  In order to be considered, three copies of the sealed SOQs 
must arrive at the City Manager’s Office before the time and date of the Solicitation Closing 
as described in this RFQ.  Proposers who mail SOQs should allow extra mail delivery time 
to insure timely receipt of their SOQs.  SOQs received after the Solicitation Closing will not 
be considered and will be returned unopened to the proposer.  SOQs must be submitted 
in sealed envelopes clearly marked with the RFQ number shown in the caption of this RFQ 
and the time and date of the Solicitation Closing.  
 
11. SUBMISSION AND WITHDRAWAL OF SOQS.  Proposers may modify or withdraw 
their SOQs at any time prior to the Solicitation Closing by providing a written request for 
modification or withdrawal to the City Manager’s office.  Requests for withdrawal of SOQs 
will not be accepted after the Solicitation Closing.  A proposer may also withdraw its SOQ 
in person prior to the Solicitation Closing, upon presentation of appropriate identification 
and satisfactory evidence of authority to the City Recorder.  The City Recorder shall obtain 
the signature of the person making the withdrawal. 
 
ALL SOQs SHALL BE IRREVOCABLE FOR A PERIOD OF 75 DAYS FROM THE 
SOLICITATION CLOSING. 
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12. OPENING OF SOQs.  SOQs received in response to this RFQ will be opened in 
public by the City Recorder or designee, immediately after the Solicitation Closing in the 
City’s Manager’s Office located at 900 S.E. Douglas Street, Roseburg Oregon. The names 
and addresses of all proposers will be announced and recorded by the City Recorder.  No 
other information will be made available at that time.   
 
13. MINIMUM QUALIFICATIONS REQUIRED.  SOQs must indicate how the proposer 
satisfies the minimum qualifications set forth in RFQ Exhibit “D”.   
 
14. EVALUATION OF SOQs.  The City will evaluate the SOQs according to the 
evaluation criteria and rating scheme set forth in RFQ Exhibit “E” and in accordance with 
the following:   

 
14.1 Interviews/Samples.  The City may require interviews with all responsive 
proposers regardless of the interview schedule in Section 5 of this RFQ.  In addition, 
the City may request an interview with one or more proposers, if the City determines 
that an interview would help the City better evaluate the SOQ, provided that no 
scoring for interviews will be made unless all responsible proposers are interviewed. 
During the evaluation process, the City may also request work samples, 
demonstrations, inspections or other testing examinations from all responsive 
proposers if the City determines that such further evaluation should be added as 
rated criteria to enable the City to properly evaluate the SOQs. 

 
14.2 Use of Competitive Range/Negotiation.  At the conclusion of the rated 
criteria evaluation process and prior to selection, the City may, but shall not be 
required to, interview, request demonstrations or samples from, or negotiate with 
the 3 proposers who have the highest criteria ratings (the “Competitive Range”).  
The City may increase or decrease the Competitive Range if, in the City’s opinion, 
the number or SOQs or the quality of the SOQs warrants an increase or decrease 
in the number of proposers in the Competitive Range.   

 
If the City determines to make its selection based on interviews, demonstrations, 
samples or negotiations with proposers in the Competitive Range, the City shall 
provide written notice to all proposers, identifying proposers in the Competitive 
Range. A proposer that is not within the Competitive Range may protest the City's 
evaluation and determination of the Competitive Range in accordance with the 
provisions set forth below under Section 18.3 of this RFQ. 

 
After the protest period, or after the City has provided a final response to any protest, 
whichever date is later, the City will begin further selection activity with proposers in 
the Competitive Range. The City's interviewing or negotiation team shall not favor 
any particular proposer.  The City may only negotiate an alternative term or condition 
submitted by a proposer if the alternative term or condition is reasonably related to 
a term or condition that this RFQ describes as negotiable. 

 
14.2.1 The matters subject to negotiation shall be limited to the following: 
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a. The manner in which the services are to be performed or the 
quality or type of materials to be supplied; 

 
b. The personnel to be committed to the City’s contract; and 
 
c. Other terms and provisions that the City would like to change. 

 
14.2.2 Nothing in this RFQ shall restrict or prohibit the City from canceling the 
solicitation at any time in accordance with OAR 137-048-0250. If the City 
begins selection activities under this Section 14.2 of this RFQ, the City shall 
begin such activities with all of the proposers in the competitive range.  At 
any time during the negotiations, the City may: 

 
a. terminate negotiations with particular proposers and continue 

negotiating with the remaining competitive range proposer(s); 
or 

 
b. conclude negotiations with all competitive range proposers and 

make its award based on its evaluation of the comparative 
values achieved during the interview, demonstration, sampling 
or negotiating process; or 

 
c. reject all SOQs and cancel the solicitation. 

 
If the City does not cancel the solicitation at the conclusion of the City's 
negotiations with all remaining Proposers in the Competitive Range, the City 
shall re-score the SOQs in the Competitive Range based upon the evaluation 
criteria in this RFQ. 

 
If the contract is to be awarded based on the negotiations, the City shall 
provide written notice of intent to award the Contract only to all proposers in 
the Competitive Range. An unsuccessful proposer may protest the City's 
evaluation and determination of the award as provided in Section 18.5 of this 
RFQ. 
 

14.3 Evaluation Record.  A record will be made of all criteria evaluation ratings 
and all other grounds upon which a proposer is selected.   

 
15. SELECTION PROCESS AND NOTICE OF AWARD.   The City will select the SOQ 
deemed most beneficial to the City based on its evaluation of the SOQs by a selection 
committee of no fewer than two individuals. The apparent successful proposer and all other 
persons who submitted SOQs will be notified of the City’s selection, but if the City decides 
to use the competitive range process, notice of the identity of those in the competitive range 
will be given to all proposers, but notice of the intent to award will only be given to proposers 
in the competitive range.  Unless award of a contract is delayed by the City, written notice 
of award, specifying the date of selection, will be made not later than the first business day 
following the date of selection.  Final award will depend upon the execution of an 
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acceptable contract and delivery of evidence of insurance, if required, and may be 
withdrawn by the City at any time prior to execution of the contract by the City.  
 
16. PUBLIC RECORDS.  This RFQ and each original SOQ received in response to it, 
together with copies of documents pertaining to the award of a contract shall be kept on 
file as a public record by the City; provided, however, such records shall not be disclosed 
until after the Notice of Intent to Award the contract has been issued. 
 
17. RECORDS REVIEW; CONFIDENTIALITY.  After Notice of Intent to Award the 
resulting contract has been issued, all SOQs shall be available for public inspection except 
for those portions of a SOQ that the proposer designates in its SOQ as trade secrets or as 
confidential proprietary data in accordance with applicable state law. If the City determines 
such designation is not in accordance with applicable law, the City shall make those 
portions available for public inspection.  The proposer shall separate information 
designated as confidential from other non-confidential information at the time of submitting 
its SOQ.  Prices, makes, model or catalog numbers of items offered, scheduled delivery 
dates, and terms of payment are not confidential, and shall be publicly available regardless 
of a proposer’s designation to the contrary.     
 
18. PROTEST OF PROPOSER SELECTION, CONTRACT AWARD. 
 

18.1 Purpose. An adversely affected or aggrieved proposer may seek 
administrative review of the City's selection of a proposer or contract award decision 
as outlined in this Section.  

 
18.2 Notice of Competitive Range. If the City decides to negotiate with 
proposers in the competitive range, the City will provide written notice to all 
proposers of the identity of the proposers included in the competitive range. The 
City's notice of the proposers included in the competitive range shall not be final 
until the later of the following: (1) seven business days after the date of the notice; 
or (2) until the City provides a written response to all timely-filed protests.  The City 
may increase or decrease the competitive range to respond to the number and 
quality of SOQs.  A business day is any day on which the City’s offices are open. 
18.3 Right to Protest Competitive Range. 

 
18.3.1 An adversely affected or aggrieved proposer may submit to the City a 
written protest of the City's decision to exclude the proposer from the 
competitive range within seven business days after issuance of the notice of 
the competitive range. 

 
18.3.2 The proposer's protest shall be in writing and must specify the grounds 
upon which the protest is based. 

 
18.3.3 A proposer is adversely affected only if the proposer is responsible 
and submitted a responsive SOQ and is eligible for inclusion in the 
competitive range i.e., the protesting proposer must claim it is eligible for 
inclusion in the competitive range if all ineligible higher-scoring proposers are 
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removed from consideration, and that those ineligible proposers are ineligible 
for inclusion in the competitive range because: 

 
a. Their SOQs were not responsive; or 
 
b. The City committed a substantial violation of a provision in the 

RFQ or of an applicable procurement statute or administrative 
rule, and the protesting proposer was unfairly evaluated and 
would have, but for such substantial violation, been included in 
Competitive Range. 

 
18.3.4 The City shall not consider a protest submitted after the time period 
provided in this RFQ. A proposer may not protest the City's decision to not 
increase the competitive range above the competitive range set forth in this 
RFQ. 

 
18.4 Notice of Intent to Award Contract. The City will provide written notice to 
all proposers of the City's intent to award the contract, unless the contract is 
awarded following the declaration and notice of a competitive range, in which case 
notice of award will be provided to all proposers in the competitive range. The City's 
award shall not be final until the later of the following: 

 
a. seven (7) days after the date on which the notice is 

mailed or otherwise transmitted; or 
 
b. The City provides a written response to all timely-filed protests 

that denies the protest and affirms the award. 
 

18.5 Right to Protest Award.  
 

18.5.1 An adversely affected or aggrieved proposer may submit to the City a 
written protest of the City's intent to award within seven days after issuance 
of the notice of intent to award the Contract. 

 
18.5.2 The proposer's protest shall be in writing and must specify the grounds 
upon which the protest is based.  

 
18.5.3 A proposer is adversely affected or aggrieved only if the proposer is 
eligible for award of the Contract as the responsible proposer submitting the 
best responsive SOQ and is next in line for award, i.e., the protesting 
proposer must claim that all higher-scored proposers are ineligible for award:  

 
a. because their SOQs were non-responsive; or  
 
b. the City committed a substantial violation of a provision in the 

RFQ or of an applicable procurement statute or administrative 
rule, and the protestor was unfairly evaluated and would have, 
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but for such substantial violation, been the responsible 
proposer offering the highest-ranked SOQ. 

 
18.5.4 The City shall not consider a protest submitted after the time period 
provided in this RFQ. 

 
18.6 Authority to Resolve Protests. The City Manager has the authority to settle 
or resolve a written protest submitted in accordance with the requirements of this 
rule. 

 
18.7 Decision.  If a protest is not settled, the City Manager, or the City Manager’s 
designee, shall promptly issue a written decision on the protest.  Judicial review of 
this decision will be available if provided by statute. 

 
City of Roseburg 
 
 
 
By: ____________________________  

Amy L. Sowa, City Recorder   
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EXHIBIT “A” 
RFQ NO. 20WA17 

SOQ FORM 
 
Legal Business Name:__________________________________________________ 

Form and State of Organization:__________________________________________ 

Registered dba, if any:__________________________________________________ 

Main Office Address:___________________________________________________ 

Telephone Number: ____________________________________________________ 

E-mail address: _______________________________________________________ 

Tax Identification Number:______________________________________________ 
 
Representation, Covenant and Warranty of Undersigned and Proposer 
 
By signing this SOQ, the undersigned makes the following representations and 
warranties: 
 
1. That it is the duly authorized representative of the proposer for all purposes relative 

to the submission of this SOQ.   
 
2. That this SOQ constitutes the proposer’s offer to enter into a contract with the City 

and, if accepted by the City, will be binding and enforceable against the proposer.  
 
By causing this SOQ to be executed by the undersigned and delivered to the City, 
the proposer makes the following representations and warranties: 
 
1. Proposer has read and understands the terms and conditions contained in the RFQ, 

had the opportunity to protest any term or condition that it found unacceptable and 
to seek clarification of any term or condition that it does not understand, and it 
accepts and agrees to be bound by the terms and conditions of the RFQ, including, 
but not limited to the contract conditions. 

 
2. Proposer has not discriminated against minority, women, disabled veterans or 

emerging small business enterprises in obtaining any required subcontracts. 
 
3. Proposer has not been listed by the Oregon Contractor’s Board or the Oregon 

Department of Administrative Services as a person disqualified or ineligible to bid 
on or perform work under public contracts. 

 
4. Proposer agrees to meet all requirements contained in the RFQ if it is selected to 

provide the services requested by this RFQ.   
 
Authorized Signature: ________________________________________________ 

Print Name and Title: ________________________________________________ 

Date of Signature: _____________________________________________________ 
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EXHIBIT “B” 
RFQ NO. 20WA17 

 
CITY OF ROSEBURG 

CONTRACT FOR 
ENGINEERING SERVICES 

[CONTRACT OR PROJECT #] 
 
 
Dated:  ______________________________ 
 
Parties: City of Roseburg      (“CITY”) 
  A municipal corporation in the State of Oregon 
  900 SE Douglas Avenue 
  Roseburg, OR  97470 
 
   and 
 
  [Name of Company]      (“CONTRACTOR”) 
 
Additional Independent Contractor Information: 

 
A. Type of Entity:   Sole Proprietorship    Partnership    Limited Liability Company    Corporation 
B. Address:            
C. Telephone:          
D. Fax No:           
E. Email:           
F. Professional License Number        
G. Oregon Agency Issuing License       
H. Nonresident Contractor:       Yes   No  
         (Nonresident means not domiciled in or registered to do business in Oregon)  
 
SECTION 1.  CONTRACTOR AGREES: 
 
1.1 Term.  Beginning **enter time-frame and continuing thereafter until **enter 
termination date**, CONTRACTOR shall perform the services required by this Contract 
unless earlier terminated in accordance with the provisions of this contract or by mutual 
consent of the parties. 
 
1.2 Activities.  Engineering services as outlined in attached Scope of Services (Exhibit 
“C”). 

 
1.3 Fees.  To be determined 
 
1.4 Expenditures.  Extraordinary unbudgeted expenditures, from contracted funds, 
outside the scope of the work program may be made by CONTRACTOR only with the prior 
written approval of CITY's City Manager. CONTRACTOR shall promptly pay all expenses 
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it incurs as a result of this Contract and shall comply with all provisions of state law 
applicable to this Contract. 
 
1.5 Insurance Requirements.  At all times during the term of this Contract, at the sole 
expense of the CONTRACTOR, CONTRACTOR shall maintain continuously in effect the 
insurance policies described herein.  Each policy shall be written as a primary policy, not 
contributing with or in excess of any coverage the CITY may carry.  A copy of each policy 
or a certificate, and copies of additional insured endorsements, satisfactory to the CITY 
shall be delivered to the CITY prior to commencement of any work or services provided 
under this Contract.  The certificates shall specify and document all insurance-related 
provisions within this Contract.  A renewal certificate will be sent to the CITY 10 days prior 
to coverage expiration.   Unless specified, each policy shall be written on an “occurrence” 
form.  Policies must be underwritten by an insurance company deemed acceptable to the 
CITY and admitted to do business in Oregon, or, in the alternative, rated A- or better by 
AM Best.  The CITY reserves the right to reject any insurance carrier with an unacceptable 
financial rating.  There shall be no cancellation, material change, exhaustion of aggregate 
limits or intent not to renew insurance coverage without 30 days written notice to the CITY.  
The 30-day notice of cancellation provision must be physically endorsed on the policy.  In 
the event the statutory limit of liability of a public body for claims arising out of a single 
accident or occurrence is increased above the combined single limits specified in this 
Contract, CITY shall have the right to require CONTRACTOR to increase the 
CONTRACTOR’s coverage by an amount equal to the increase in the statutory limit for 
such claims and to increase the aggregate coverage by twice the amount of the increase 
in the statutory limit.  Failure to maintain any insurance coverage required by this Contract 
shall be cause for immediate termination of the Contract by the CITY, but termination shall 
not relieve CONTRACTOR of its obligation to provide and maintain such coverage, and 
CITY shall be entitled to enforce all liability and indemnity provisions of this Contract 
following such termination.  In addition, all requirements concerning insurance and 
indemnity shall survive the termination of this Contract.  The policy must show the City as 
an additional insured with respect to activities emanating out of the contract with the 
following language included: “The City of Roseburg, its officers, directors and employees 
shall be added as additional insureds with respects to this contract.  Insured coverage is 
primary and non-contributory”.     
 

1.5.1 Commercial General Liability.  Throughout the term of this Contract, 
CONTRACTOR shall maintain continuously in a broad commercial general liability 
insurance policy with coverage of not less than $2,000,000 combined single limit 
per occurrence, with an aggregate of $4,000,000, for bodily injury, personal injury 
or property damage.   The policy shall also contain an endorsement naming the 
CITY as an additional insured, on a form satisfactory to CITY, and expressly provide 
that the interest of the CITY shall not be affected by CONTRACTOR’s breach of 
policy provisions.  Such policy must be maintained in full force and effect for the 
duration of this Contract, failure to do so shall be cause for immediate termination 
of this Contract by CITY.  Any additional insured requirements included in this 
Contract shall both provide completed operations coverage after job completion and 
coverage that is primary and non-contributory.  Claims Made policies will not be 
accepted. 
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1.5.2 Automobile Liability Insurance.  At all times during the term of this 
Contract, and at the sole expense of CONTRACTOR, CONTRACTOR shall 
maintain “Symbol 1” automobile liability coverage including coverage for all owned, 
hired and non-owned vehicles, equivalent to a combined single limit per occurrence 
on not less than $2,000,000 for bodily injury or property damage.  

 
 1.5.3 Professional Liability Insurance.  At all times during the term of this 

Contract, CONTRACTOR shall maintain and keep in full force, an insurance policy 
for professional liability in the amount of $2,000,000.  In no instance shall CITY be 
responsible for any retention amount or deductible that CONTRACTOR may owe 
as a result of this coverage. CONTRACTOR shall continue professional liability 
coverage for the duration of the project and three years thereafter; and further, 
submit certificate of Insurance renewals of such coverage to the CITY. 

 
1.6 Books and Records.  CONTRACTOR shall keep complete and proper books, 
records and accounts of all transactions performed as part of this Contract and the 
approved invoices and work program.  The books, records and accounts shall be open to 
inspection by CITY or its designee during normal business hours, and shall remain open 
to CITY for such inspection for three months following termination of this Contract. 
 
1.7 Availability.  CONTRACTOR shall be available for meetings, discussions and 
program reviews with sufficient notice.  
 
1.8 Assignment.  The responsibility for performing CONTRACTOR's services under 
the terms of this Contract shall not be assigned, transferred, delegated or otherwise 
referred by CONTRACTOR to a third person without the prior written consent of CITY.   
 
1.9 Compliance with Law and Standard Contract Provisions.  CONTRACTOR shall 
comply with all federal, state and local laws, including Roseburg Municipal Code 
Regulations relating to business registration, and with all Standard City Contract Provisions 
as outlined in the attached Exhibit "A". 
 
1.10 Health Hazard Notification.  If CONTRACTOR is hired to perform work for the 
CITY involving the need to control hazardous energy or enter confined spaces will be 
informed of the CITY’s programs and the associated hazards that CITY is aware of.  The 
notification is not designed to take over the CONTRACTOR's safety responsibilities to his 
or her employees, but to provide appropriate notification under the Oregon OSHA rules. 
 
SECTION 2.  CITY AGREES: 
 
2.1 Fee.  In consideration for the above-described services, CITY agrees to pay 
CONTRACTOR according to the negotiated fee schedule a not to exceed amount of 
______________________. 
2.2 Terms of Payment.  CONTRACTOR will tender an invoice by the tenth of each 
month, and CITY shall make full payment on such invoice within thirty days of its receipt.  
 
SECTION 3.  BOTH PARTIES AGREE: 
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3.1 Budget and Work Plan Approval.  All approved invoices and work programs shall 
be in writing. 
 
3.2 Independent Contractor.  CONTRACTOR is an independent contractor. 
CONTRACTOR shall control the manner in which it performs the services herein, however, 
the nature of the services and the results to be achieved shall be specified by CITY. 
CONTRACTOR is not to be deemed an employee or agent of CITY and has no authority 
to make any binding commitments on behalf of CITY except as expressly approved by 
CITY's City Manager. 
 
3.3 Indemnification.  Each party shall indemnify, hold harmless and defend the other, 
its officials, agents and employees, from and against any and all claims, damages, losses 
and expenses, including attorney fees, arising in or from its performance of, or failure to 
perform, this Contract.  The extent of the CITY's obligation under this subsection is limited 
to the CITY's obligation under the Oregon Constitution and ORS 30.260 through 30.300. 
With respect to professional liability claims, CONTRACTOR to indemnify CITY to the extent 
caused by the CONTRACTOR’s negligent acts, errors, and omissions. 
 
3.4 Arbitration.  Any controversy regarding the language or performance of this 
Contract shall be submitted to arbitration.  Either party may request arbitration by written 
notice to the other.  If the parties cannot agree on a single arbitrator within 15 days from 
the giving of notice, each party shall within five days select a person to represent the party 
and the two representatives shall immediately select an impartial third person to complete 
a three-member arbitration panel.  If either party fails to select its representative, the other 
party may petition the Chief Judge of the Circuit Court of Douglas County for designation 
of the representative.  The arbitration shall be conducted in accordance with ORS 36.400 
through 36.425 or the provisions of any such future law.  The arbitrator(s) shall assess all 
or part of the costs of arbitration, including attorney fees, to either or both parties. 
 
3.5 Attorney Fees.  If any arbitration, administrative proceeding, action, or appeal 
thereon, is instituted in connection with any controversy arising out of this Contract, 
performance of this Contract or failure to perform this Contract, the prevailing party shall 
be entitled to recover, in addition to costs and disbursements, such sum as the court may 
adjudge reasonable as attorney fees. 
 
3.6 Ownership and Use of Documents.  In whatever form they may be produced or 
stored, any documents prepared in performance of this Contract and any supporting and 
investigative information that is gathered in the performance of this Contract, upon 
completion of the work, or upon termination of this Contract, shall be and remain the 
property of CITY and shall be subject to copyright by CITY at its sole discretion. 
CONTRACTOR shall be permitted to retain copies, including reproducible copies, of such 
documents.  CONTRACTOR shall treat such documents as if CITY had secured a 
copyright thereon, and thus will not use the documents in a manner that would constitute 
copyright infringement.  CITY may use the documents prepared hereunder for any 
purpose, however CONTRACTOR shall have no liability with regard to such documents to 
the extent they are used or applied outside of the scope of the work unless CONTRACTOR 
is consulted and offers a professional opinion that the use contemplated is appropriate.   
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3.7 Termination.  Notwithstanding any other provision of this Contract to the contrary, 
CITY may terminate this Contract at any time by giving written notice to CONTRACTOR at 
least ten days in advance of such termination.  Written notice shall be effective upon the 
date the written notice is actually given to CONTRACTOR.  In the event of such termination, 
compensation shall be based on the services actually performed by CONTRACTOR to the 
date of termination.  If compensation is a total sum, the amount shall be prorated based on 
the tasks actually performed as of the date of termination. 
 
3.8 Notices.  Any notice required to be given under this Contract, or required by law, 
shall be in writing and delivered to the parties at the following addresses: 

CITY OF ROSEBURG   Enter Contractor's Name and 
City Manager     Mailing Address 
900 SE Douglas    
Roseburg, OR  97470   

 
3.9 Applicable Laws.  The laws of the State of Oregon shall be used in construing this 
Contract and enforcing the rights and remedies of the parties. 
 
3.10 Merger.  There are no other undertakings, promises or agreements, either oral or 
in writing, other than that which is contained in this Contract.  Any amendments to this 
Contract shall be in writing and executed by both parties. 
 
CITY OF ROSEBURG    (INSERT CONTRACTOR’S NAME) 
 
 
____________________________  ________________________________ 
Nicole Messenger, City Manager  (Name & Title of Person Signing) 
Date: _______________________  Date: ___________________________ 
 
       ________________________________ 
ATTEST:      Tax Identification Number 
 
       Email:__________________________ 
 
____________________________ 
Amy L. Sowa, City Recorder 
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EXHIBIT "A" 
STANDARD CITY CONTRACT PROVISIONS FOR 

ENGINEERING, ARCHITECTURAL OR LAND SURVEYING SERVICES 
 
The following provisions, if applicable, are hereby included in and made a part of the 
attached Contract for the engineering, architectural or land surveying services between the 
City of Roseburg and the Contractor named therein as provided for in the Roseburg 
Municipal Code, the Oregon Revised Statutes and Federal laws, rules, regulations and 
guidelines: 
 
1. DISCRIMINATION IN SUBCONTRACTING PROHIBITED; REMEDIES - ORS 

279A.110 AND 279A.105: 
 
 1.1 The Contractor may not discriminate against a Subcontractor in the awarding 

of a subcontract because the Subcontractor is a minority, women, disabled veterans 
or emerging small business enterprise certified under ORS 200.055. 

 
 1.2 By entering into the Contract, the Contractor certifies it has not discriminated 

and will not discriminate, in violation of Subsection 1.1 against any minority, women, 
disabled veterans or emerging small business enterprise in obtaining any required 
subcontract. 

 
 1.3 If the Contractor violates the nondiscrimination certification made under 

Subsection 1.2, the City may regard the violation as a breach of contract that permits 
the City to terminate the Contract or exercise any remedies for breach permitted 
under the Contract. 

 
2. PREFERENCE FOR OREGON GOODS AND SERVICES; NONRESIDENT 

CONTRACTOR REPORT TO DEPARTMENT OF REVENUE - ORS 279A.120:   
 

2.1 As used in this Section,  
 

(a) “nonresident contractor” means a contractor that is not a resident 
contractor. 

  
(b) “resident contractor” means a contract that has paid unemployment 

taxes or income taxes in the State of Oregon during the 12 calendar 
months immediately preceding submission of the bid or proposal for 
the Contract, has a business address in this state, and stated in the 
bid or proposal for the Contract that it was not a “resident bidder” under 
ORS 279A.120. 

 
2.2 For the purposes of awarding the Contract, the City will: 
 

(a) give preference to goods or services that have been manufactured or 
produced in Oregon if the price, fitness, availability and quality are 
otherwise equal; and 
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(b) add the percentage increase to the bid of a nonresident bidder equal 
to the percentage, if any, of the preference given to the Contractor in 
the same state in which the Contractor resides.   

 
2.3 If the Contractor is a nonresident contractor and the public contract price 
exceeds $10,000, the Contractor shall promptly report to the Department of 
Revenue, on forms to be provided by the Department, the total contract price, terms 
of payment, length of contract and such other information as the Department may 
require before the Contractor may receive final payment on the Contract.  The City 
shall satisfy itself that the requirement of this Section has been complied with before 
it issues a final payment on the public contract. 

 
3. PREFERENCE FOR RECYCLED MATERIALS - ORS 279A.125: 
  
 3.1 Notwithstanding provisions of law requiring the City to award a contract to the 

lowest responsible bidder or best proposer or provider of a quotation and subject to 
Section 3.2, when procuring goods for any public use, the City shall give preference 
to the procurement of goods manufactured from recycled materials. 

  
3.2 The City shall give preference to goods that are considered to be made from 
recycled materials if: 
 

  (a) The recycled product is available; 
  (b) The recycled product meets applicable standards; 

(c) The recycled product can be substituted for a comparable nonrecycled 
product; and 

(d) The recycled product’s cost does not exceed the cost of a comparable 
nonrecycled product by more than five percent, or a higher percentage 
if a written determination is made by the City. 

 
4. PAYMENT OF LABORERS AND MATERIALMEN, CONTRIBUTIONS TO 

INDUSTRIAL ACCIDENT FUND, LIENS AND WITHHOLDING TAXES - ORS 
279B.220:  The Contractor shall: 

  
 4.1 Make payment promptly, as due, to all persons supplying to such Contractor, 

labor or material for the performance of the work provided for in the Contract. 
 

4.2  Pay all contributions or amounts due the Industrial Accident Fund from such 
Contractor or Subcontractor incurred in the performance of the Contract. 
 
4.3 Not permit any lien or claim to be filed or prosecuted against the City or any 
subdivision, agency or employee thereof on account of any labor or material 
furnished. 
 
4.4 Pay to the Department of Revenue, all sums withheld from employees 
pursuant to ORS 316.167. 
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5. PROHIBITION OF DISCRIMINATORY WAGE RATES BASED ON SEX – ORS 
652.220:  The Contractor shall not: 

 
 5.1 Discriminate between employees on the basis of a protected class in the 

payment of wages or other compensation for work of comparable character, the 
performance of which requires comparable skills; 

 
 5.2 Pay wages or other compensation to any employee at a rate greater than 

that at which the employer pays wages or other compensation to employees of a 
protected class for work of comparable character, the performance of which requires 
comparable skills.  This section does not apply where: 

 
(a) Payment is made pursuant to a seniority or merit system which does 

not discriminate on the basis of a protected class; or  
(b) A system measures earnings by quantity or quality of production, 

including piece-rate work; or  
(c) Travel is necessary and regular for the employee; or 
(d) Education, training, experience, or any combination of factors account 

for the entire compensation differential. 
 

 5.3 Discriminate in the payment of wages or other compensation against any 
employee because the employee has filed a complaint in a proceeding, has testified 
or is about to testify, or because the employer believes that the employee may testify 
in any investigation, proceedings or criminal action pursuant to ORS 652.210 to 
652.235. 

 
6. SALVAGING, RECYCLING, COMPOSTING OR MULCHING YARD WASTE 

MATERIAL - ORS 279B.225:  If the Contract will include lawn and landscape 
maintenance the Contractor shall salvage, recycle, compost or mulch yard waste 
material at an approved site, if feasible and cost-effective. 

 
7. PAYMENT FOR MEDICAL CARE AND ATTENTION TO EMPLOYEES - ORS 

279B.230: 
 
7.1 Contractor shall promptly as due, make payment to any person, co-
partnership association or corporation furnishing medical, surgical and hospital care 
or other needed care and attention, incident to sickness or injury, to the employees 
of such Contractor of all sums which the Contractor agrees to pay for such services 
and all monies and sums which the Contractor collected or deducted from the wages 
of employees pursuant to any law, contract or agreement for the purpose of 
providing or paying for such services. 
 
7.2 The Contractor, its subcontractors, if any, and all employers providing work, 
labor or materials under the Contract who are subject employers under the Oregon 
Workers’ Compensation Law shall comply with ORS 656.017, which requires them 
to provide workers’ compensation coverage that satisfies Oregon law for all their 
subject workers.  Out-of-state employers must provide workers’ compensation 
coverage that complies with ORS 656.126 for their workers. Employers’ Liability 
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Insurance with coverage limits of not less than $500,000 each accident shall be 
included. 
 

8. HOURS OF LABOR - ORS 279B.235:  This Section does not apply to public 
contracts for goods or personal property. 

 
8.1 No person shall be employed for more than ten hours in any one day or forty 
hours in any one week, except in cases of necessity, emergency or when the public 
policy absolutely requires it, and in such cases, except for contracts for personal 
services, the employee shall be paid at least time and a half pay for: 

 
(a) All overtime in excess of eight hours a day or forty hours in any one 

week, when the work week consists of five consecutive days, Monday 
through Friday; or 

 
(b) All overtime in excess of ten hours a day or forty hours in any one 

week, when the work week is four consecutive days, Monday through 
Friday; and  

 
(c) For all work performed on Saturday and on any legal holiday specified 

in ORS 279B.020, or all holidays specified in a collective bargaining 
agreement.   

 
8.2 For personal services contracts, employees shall be paid at least time and a 
half pay for all overtime worked in excess of 40 hours in any one week, except for 
individuals under personal service contracts who are excluded under ORS 653.010 
to 653.261 or under 29 U.S.C. 201 to 209 from receiving overtime. 

 
8.3 The Contractor must give notice to employees who perform work on this 
Contract, in writing, either at the time of hire or before commencement of work on 
this Contract, or by posting a notice in a location frequented by employees, the 
number of hours per day and days per week that the employees may be required to 
work. 

 
9. EXCLUSION OF RECYCLED OILS PROHIBITED - ORS 279B.240:  Lubricating 

oil and industrial oil may include recycled oils or oils that are not manufactured from 
virgin materials. 

 
10. HIGHEST STANDARDS – ORS 279B.055(c):  By entering into the Contract, 

Contractor agrees the services provided shall meet the highest standards prevalent 
in the industry or business most closely related to the services to be provided. 

 
11. CONSEQUENCES FOR FAILURE - -ORS 279B.055(h):  Contractor understands 

that failure to provide services which meet the highest standards in the industry may 
result in consequences including, but not limited to: 

 
 (a) reducing or withholding payment; 
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(b) requiring the Contractor to provide, at Contractor’s own expense, additional 
services identified in the scope of work to meet the established performance 
standards; or 

 
(c) declaring a default, terminating the Contract and seeking damages and other 

relief available under the terms of the Contract or other applicable law. 
 
12. COMPLIANCE WITH LAWS:  Contractor shall comply with all federal, state and 

local laws, rules, ordinances and regulations at all times and in performance of this 
Contract. 
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EXHIBIT “C” 
RFQ NO. 20WA17 

 
 

DESCRIPTION OF SERVICES 
 
Engineering Services for a 24-Inch Transmission Main on NE Stephens Street from Hooker 
Road to Isabell Avenue; and at the City’s discretion also a potential future amendment may 
be negotiated with the successful proposer for similar services for the next phase of said 
Main from Isabell Avenue to Newton Creek Drive. 
 
BACKGROUND:  
 
The City of Roseburg water utilizes two major transmission mains between the water 
treatment plant in Winchester and the main reservoir complex on Bellview Court.  The 
mains were installed in phases between 1934 and 2013, and consist of dipped and 
wrapped O.D. steel (20-inch & 24-inch), cement mortar lined ductile iron (24-inch & 30-
inch), cement mortar lined ductile iron with polyethylene encasement (24-inch & 30-inch), 
and cement mortar lined O.D. steel with Polyken YG111 coating (30-inch). 
 
In 2010 the City adopted a new Water System Master Plan, which gives 
recommendations for transmission main replacements. The plan recommends replacing 
the existing 20-inch steel transmission main in phases. The northerly portion (Hwy 99 
from the Water Treatment Plant to Hooker Road) was replaced in 2012 and 2013 with 24-
inch ductile iron. The next phase scheduled for replacement is from Hooker Road to 
Isabell Avenue. The Water System Master Plan is available for download at the City of 
Roseburg website: www.cityofroseburg.org 
 
In 2016 the City installed an impressed current cathodic protection system at the airport. 
The system provides cathodic protection to sections of the 30-inch and 20-inch 
transmission mains that have been bonded. 
 
DESCRIPTION:  
 
Initial scope of work 
The intent of this scope of work is to generally describe engineering and survey work 
necessary for the preparation of plans, specifications, and bid documents for replacement 
of the exiting 20-inch steel transmission main on NE Stephens Street between Hooker 
Road and Isabell Avenue, a distance of approximately 2,800 lineal feet, with a new 24-
inch ductile iron transmission main.  
 
Prior to construction, the City may negotiate a separate contract with the proposer to 
provide Construction Management Services. Services during construction may include 
construction staking, inspection, and project management services for this project. This 
draft scope of work is not intended to be all inclusive but instead to provide an outline of 
the services that the City of Roseburg believes is required. The proposer’s scope of work 
should be well organized, detailed, and include all work necessary to complete the 
project as described. 
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Secondary scope of work 
If funds are available, the City may elect to negotiate with the Consultant for similar 
design services for the next phase of 20-inch main replacement on Stephens Street from 
Isabell Avenue to Newton Creek Drive, a distance of approximately 4,000 lineal feet.  
Prior to construction, the City may negotiate a separate contract with the proposer to 
provide Construction Management Services.  
 
 
SERVICES TO BE PROVIDED:   
 
The City requires the Consultant to provide the following services: 
 

1. Provide the Consultant’s evaluation with optional alignments of the proposed 24-
inch transmission main, in addition to the preliminary alignment provided by the 
City. The preliminary alignment runs parallel to the existing 30-inch and 20-inch 
transmission mains between Hooker Road and Isabell Avenue in City right-of-way. 
The Consultant shall evaluate each of the optional alignments, identify advantages 
and disadvantages, and make a recommendation regarding which alignment best 
meets the needs of the City. The City will use this evaluation to determine the 
preferred alignment for final design. 
 

2. Provide a survey base map identifying right-of-way, identify any encroachments 
such as curb, gutter, sidewalk, center median, landscaping, existing utilities, and 
any other physical features that may block or obstruct the route of the proposed 
water main.   
 

3. The existing transmission mains and Stephen Street run close to and parallel to 
railroad right-of-way. Identify any areas where the chosen route for the new 
transmission main may require the City to acquire permits from the railroad and 
provide assistance with the application process.  
 

4. Pipe materials and cathodic protection: The northern section of 24-inch main 
between the Water Treatment Plant and Hooker Road was constructed in 2012 
and 2013 using ductile iron pipe with a polyethylene encasement and a corrosion 
monitoring system. The new pipe material shall also be ductile iron pipe with a 
polyethylene encasement and a complete corrosion monitoring system that 
includes the appropriate isolation joints, pipe bonding, valve and fitting bonding, 
test stations, backfill materials, cables, fittings, and all necessary items of 
equipment for the complete system. The City’s intent is to connect the cathodic 
protection system installed on the northern section of 24-inch main installed during 
2012 and 2013 with the impressed current cathodic protection system installed 
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during 2016 in order to provide continuous coverage of cathodic protection all the 
way to the water treatment plant.    

   
5. Preliminary Design and Final Design: After finalizing the alignment complete the 

preliminary design phase. It is the City’s intent to contract with a Consultant to 
complete the design and bid documents. The Engineer shall submit for review 
preliminary drawings at 30%, 65%, and 95% design phases. 
  

6. Design and sequencing will include the abandonment of an existing inter-tie 
connection between the 20-inch main and the 30-inch main south of Hooker Road, 
mainline branch connections, and construction of a new inter-tie connection 
between the new 24-inch transmission main and the nearby 30-inch transmission 
main near Isabell Avenue, at the end of the design phase. The new inter-tie will be 
designed to accommodate the continuation of future design phase extensions to 
the south. Design will also include air release valves, blow-off assemblies, 
highway crossings, road reconstruction, concrete and asphalt restoration, the 
abandonment of existing mains, and a temporary tie-in connection to the existing 
20-inch main as required.   

 
7. Final Bid Documents: Prepare final contract bid documents, including plans, 

specifications, and detailed engineer’s estimate with matching bid schedule. The 
plans and specifications shall conform to City and State design standards.  The 
Consultant shall supply an electronic copy of the plan set in AutoCAD release 16 
format conforming to City Standards and utilizing standard layering conventions 
including but not limited to: survey data, easement and right-of-way data, ground 
and topography data, utility data, and street data.  This data shall be broken into 
distinctive layers as needed.  The Consultant shall also supply an electronic copy 
of any required specifications not already covered in the City Standard 
Specifications in Microsoft Word Format.  The intent is to bid, award and construct 
the project in 2021.  

 
8. Bid Package:    Specifications and bid package shall be prepared, reviewed and 

printed (2 full size sets and 5 half size sets) by the Consultant, and shall also be 
submitted in pdf electronic format.  Specifications and bid package shall be 
prepared from City standard documents in conformance with the requirements of 
the City Recorder.  Bid schedule shall be based on unit price items to 
accommodate changes in actual quantities as the project progresses.   
 

9. Services During Bidding:    Services during bidding include attending a pre-bid 
meeting with potential bidders, answering questions by bidders, issuing 
addendums, review of bids received, and providing an engineer’s recommendation 
to award. 
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10. Construction Management Services:    CM services may be negotiated at the 

completion of the final bid documents if in the best interest of the owner. CM 
Services are to include part-time inspection, Proposal Request review, Change 
Order review and preparation, document interpretation, submittal review, testing, 
startup, final review, record drawings, and pay request review. CM services may 
also include construction staking of work to be performed, organizing and 
attending a pre-construction conference with the City and the Contractor, 
witnessing and documentation of tests performed by the Contractor to ensure 
compliance with specifications, obtaining final certifications from the Contractor, 
and all other work required for a complete project.  

 
11. Project Closeout:    Prior to work being accepted by City, the Consultant shall 

certify that all work was performed in accordance with the approved plans and 
specifications as modified during construction.  As-built drawings shall be prepared 
and submitted in PDF and electronic format and as described above. 

 
AVAILABLE INFORMATION:  
 
The City has the following information available for use by the engineer: 
 

●  1”=100’ base maps of the water system showing schematic mains, 
services, hydrants, valves, etc.,  

 
●  Files of some individual main line construction projects showing locations 

and  materials.  
 

●  GIS system with information on properties, streets, water piping, storm 
piping, aerial photograph, contours, etc.  The City does not have accurate 
surveyed information of street or utility locations.  The City has available 
service information including customer, service address, meter serial 
number, account number, and last reading. 

 
SCHEDULE:  
 
The schedule shall provide a detailed timeline for design, contract document preparation 
and bidding. The schedule shall show all critical deliverable dates and a proposed date 
for construction bid advertisement. It is the City’s intent to bid the project as early as 
possible to obtain the best possible construction bids for a planned 2021 construction 
period. 
 
DRAWINGS:   
 
Project drawings shall conform to the requirements of Oregon Administrative Rules 
Chapter 333, and City of Roseburg Water Standards and Specifications.  Plans shall be 
prepared of sufficient clarity and accuracy to depict the work being performed by the 
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contractor, and shall show interference with other utilities to ensure a buildable design.  
Provisions shall be made for pipe laying, testing, and disinfection prior to connection, and 
other details.  Drawings shall be plotted to 24” x 36” viewed 1”= 40’ or larger.  Drawings 
shall show alignments and profiles in addition to locations of elbows, tees, bends, air 
releases, valves, ditch or stream crossings, easements, and other incidental 
appurtenances necessary for a complete design. Plans shall include details of mainline 
end connections, and pipe line junctions with distribution mains.  Each of these details 
shall be plotted at a larger scale to show locations, dimensions and materials. 
 
It is not anticipated that easement acquisition work for meter, hydrant or water main work 
will be required on this job. 
 
DRAWING FORMAT:   
 
Bid package and post-construction as-built drawings shall be presented in scanned pdf 
format for City review. Final as-built drawings shall be presented in scanned pdf format 
and in AutoCAD dwg format as follows: 
 
Coordinate System:  The drawing shall be submitted in State Plane Coordinate System, 
NAD 1983 HARN State Plane Oregon South International feet with two points of geodetic 
control for spatial reference. Vertical datum is NAVD 88. 
 
Format:  A completed original CAD drawing in AutoCAD.dwg format. All infrastructure 
and associated annotation shall be in model space.  All drawings shall be bound in the 
drawing.  If external reference is used with a drawing, bind all Xrefs before submission. 
Purge all invisible layers, unused blocks, line types, dimension styles, plot styles, text 
styles, shapes, etc., and make sure all infrastructure components are clean.   
 
Post-construction as-built drawings shall be presented in scanned pdf format for City 
review.  Final as-built drawings shall be presented in scanned pdf format and in 
AutoCAD.dwg format at described above.   
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EXHIBIT “D” 
RFQ NO. 20WA17 

 
 

MINIMUM QUALIFICATIONS 
 
 
1. Proposer must be licensed pursuant to state law and if awarded a contract pursuant 

to this RFQ, proposer must register to do business in the City of Roseburg prior to 
work being performed under the contract. 

 
2. Proposer must not be disqualified by the City, the Department of Administrative 

Services or the State Contractor’s Board from working on public contracts. 
 
3. Proposer must have designed and constructed at least three similar potable water 

main projects using 24-inch diameter or larger pipe within the last 10 years. 
 
 
Note: 
 
FAILURE TO MEET THE FOREGOING MINIMUM QUALIFICATIONS OR OTHER 
REQUIREMENTS SET FORTH IN THIS RFQ MAY CONSTITUTE A SUBSTANTIAL 
NON-CONFORMANCE AND EXCLUDE FURTHER CONSIDERATION OF THE SOQ. 
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EXHIBIT “E” 
RFQ NO. 20WA17  

 
EVALUATION CRITERIA 

To ensure equitable evaluation of the SOQs, CITY will use weighted evaluation criteria as 
indicated in the following table. A selection committee will evaluate each responsive SOQ 
to determine the responsible proposer whose SOQ the City determines to be the most 
advantageous to the City based on the evaluation process and criteria below. Interviews 
may be required at the City’s discretion as described in Section 14. 
Unless negotiations are conducted as provided in Section 14 of the RFQ, the contract will 
be awarded to the proposer with the highest overall score. 
 
SOQ Substantially Complies with all RFQ requirements. 

Yes        No          If No, indicate the manner in which the SOQ is non-conforming.  
Non-conforming SOQs will not be considered for award:  
________________________________________________________________ 
________________________________________________________________ 

 
Evaluation Criteria Weighted Scoring 

Proposer Qualifications 40 
 Team Management and Technical Qualifications and 

Strengths 
 Organized Approach to Work Assignments.  Identify 

Key Staff Members and their Roles in this Project  
 Thorough Discussion of Project Management, 

Subconsultant Coordination and Quality Assurance 
 Familiarity with City  
 Recent and Prior Significant Experience and Strong 

Technical Background  
 Depth and Breadth of Experience 
 Integrated Use of Team Members 
 References 

 

 

Work Plan and Draft Scope of Work 30 
 Understanding of City needs 
 Understanding of technical issues 
 Clear and complete Draft Scope of Work 

 

Prior Experience 20 
 Prior experience providing engineering services for 

water mains 24-inches and larger. 
 

 

Additional Information 10 
 As stated by proposer 

 
 

 



EXHIBIT "F"


